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1022 - Control assistant

Location: Barcelona, Spain

Languages: English (Advanced)

Fields: Business Administration , Marketing and Sales

Extra benefits: Salary of 300-400€.

Description:

Our collaborator is an e-commerce company located in Barcelona which is renting hotel rooms and fully equipped

meeting rooms.  They are looking for different international profiles with high communication skills, accustomed to

teamwork and able to manage a high workload.

Control assistant

Tasks:

-Review availability of active hotels.

-Tracking of promotional campaigns: Flash sales and internal promotions.

-Administrative management support.

-Resolution on the complaints and incidents.

-Work in teams through the different internal departments with the objective to finish active processes in a productive

and effective way.

-Call center support.

Requirements:

-Good english level.

-Microsoft Office knowledege.

Conditions:

-Location: Barcelona

-Remuneration: 400€ monthly

-Full time position

-6 months internship
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1314 - Purchase internship

Location: The Canary Islands, Spain

Languages: Spanish (Advanced) and English (Intermediate)

Fields: Business Administration , Hospitality, Hotel, International Business and Waitress

Extra benefits: Salary of 300-400€. Includes accommodation. Meals

Description:

Our collaborator is a high quality Hotel Resort in Lanzarote, in the Canary Island, Spain. It has been awarded by Trip

advisor and it is known as one of the best hotels in Lanzarote. They are customer oriented therefore customer care and

relations are really important for them. Their staff is fun and close, making the stay of the customers as good as

possible.

Positions

PURCHASE

- The execution of daily purchases, via web / email / phone

- Control of suppliers payments

- Stock management

- Control of the indirect costs incurred by providers

Requirements:

Spanish is required

Minimum 3 months

Working hours:

40 h / week

Conditions:

- 300€ per month

- Accommodation + meals provided
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822 - Language school administration assistant in Barcelona, Spain

Location: Barcelona, Spain

Languages: English (Advanced)

Fields: Business Administration , Education, Reception, Sales and Tourism

Extra benefits: Salary of 200-300€.

Description:

Our collaborator is one of the biggest language school chains in Spain. They have offices all over the country, as they

are fast growing company, with multiple franchises. They provide English lessons to children with an age range of 1 - 18

years old. 

The ideal candidate for this position has to be interested in the education industry and enjoys spending time with

children.

Main tasks:

- Business administration, supporting the managers and colleagues in their daily duties

- Sales: providing information to parents about the different courses and options.

- Bookings: making reservations of courses and similar tasks

- Other general administration tasks

Requirements:

- English C1 is a must

- Spanish would be a plus

Benefits

200 € / month

Location:

Barcelona
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1143 - Marketing.

Location: Barcelona, Spain

Languages: English (Advanced)

Fields: Advertising and Marketing

Extra benefits: Salary of 200-300€.

Description:

Our collaborator is an important price monitoring company for brands and retailers located in Barcelona, Spain. The

company is currently working in more than 20 countries with multiple currencies and several markets. They are looking

for new motivated people to support the sales team by nurturing their database of potential clients, prospecting and

presenting their service mainly to eCommerce of the European Union.

Position: Marketing

Tasks:

- Media

- Advertisement

- Data management

- Marketing tasks

Requirements:

- Good english level

- Positive attitude, people with a lot of desire to learn and contribute to an international team.

- Extroverted people as they should call potential clients.

Conditions:

- 225 € / monthly

- Benefits depending on the performance

- Minimum 6 months
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774 - Paid 300€ marketing assistant internship in Barcelona, Spain

Location: Barcelona, Spain

Languages: English (Advanced)

Fields: International Business, Marketing and Sales

Extra benefits: Salary of 300-400€.

Description:

Our collaborator is an online operating company in Barcelona. They are offering a platform where people can find

apartments all over the world.

You will be working with the marketing director of the company and help with the daily activities. We will give you

everything you need to know about marketing on the B2B level (online and offline Marketing).

Tasks:

-Creating web content

-Social media

-Help plan and execute events

-Market research

-Customer Service via Phone and email

Requirements:

-Good level of English (written and verbal)

-Knowledge about Twitter, Facebook for business, LinkedIN, Powerpoint

-Comfortable talking to partners over the phone

Would be a plus:

-Familiar with Photoshop

-Marketing students 

Availability:

Preferably 6 months 

Working hours:

40 hours / week 

Benefits:

300€ / month
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313 - Customer service and refunding internship in Girona, Spain

Location: Girona, Spain

Languages: English (Advanced)

Fields: Customer Relationship Management, Customer Service, International Business,

Marketing and Sales

Extra benefits: Salary of 200-300€.

Description:

Company description:

Our collaborator is an international online retailer specialized in selling sports equipment. This fast growing company is

present in 220 countries across the globe and has been in the business over 17 years. They are now searching for

customer service and product assistant interns to join their international and innovative office in Girona, Spain.

Customer Service and refunding position

Tasks:

- Customer service

- Call reception

- Administration tasks

- Refunding management

Requirements:

- Good level of English

Location:

Girona

Remuneration:

300€/month
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668 - Purchasing internship in Girona, Spain

Location: Girona, Spain

Languages: Spanish (Intermediate) and English (Intermediate)

Fields: Business Administration , Management and Project Management

Extra benefits: Salary of 200-300€.

Description:

Company description:

Our collaborator is an international online retailer specialized in selling sports equipment. This fast growing company is

present in 220 countries across the globe and has been in the business over 17 years. They are now searching for

customer service and product assistant interns to join their international and innovative office in Girona, Spain.

Purchasing Assistant positions

Tasks:

- The execution of daily purchases, via web / email / phone

- Analysis of consumption and implementation of procurement plans in stock

- Control of suppliers payments

- Stock management

- Control of the indirect costs incurred by providers

Requirements:

- Good level of English

- Good level of Spanish

Location: 

Girona

Remuneration: 

300€/month
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